Troop Meeting Checklist

Please submit a copy of this form to the Senior Patrol Leader for approval no later than two weeks before the meeting.

Date of meeting______________

Meeting theme______________________

Patrol responsible________________________

Patrol leader_________________ Phone number______________________

Guest speaker  (yes/no)


Name_____________ Phone number_____________________


Topic of discussion____________________________

Equipment needed______________________________________________

Use the following to assist in the planning of your meeting:

7:00  
Assemble

7:15 
Open flag ceremony and Opening Announcements


(Scouts involved________________________________________)

7:18
Meeting block


(Activity’s planned_______________________________________)

8:15
Closing announcements


Closing flag ceremony

Scoutmaster’s Benediction

8:30
Dismissal

BSA Troop 110

Campout Planning Form

Event_____________________________________________________

Date (s)___________________________________________________

Location_________________________ Arrangements made (names, numbers and dates)







*___________________________







*___________________________







*___________________________







*___________________________

Description and purpose  (theme, type of campout, special activity’s)_______________

Planning section

**Place a check in each box after the detail has been completed.  Be sure to keep any paperwork with this form. **

Administration



Sanitation

(  ) Reservation secured


(  )Drinking water available

(  ) Deposit paid



(  )Dish washing

(  )Reservation confirmed

(  )Human waste

(  )Permission slips created

(  )Garbage and waste disposal

(  )Permission slips and money collected

(  )Tour permits filed


Program

(  )Special items requested

(  )Special items reserved

(  )Camp schedule developed






(  )Supplies available

Transportation and Location

(  )Backup activities planned






(  )Assignments made

(  )Maps secured


(  )Patrols / Scouts notified

(  )Trailer pulled by________________







Other

Equipment



(  )Duty roster created






(  )Duty roster posted

(  )Personal equipment list made

(  )Nearest catholic church located

(  )Troop equipment list made

(  )Nearest hospital located

(  )Program equipment list made

(  )Emergency numbers determined

(  )Quartermaster notified of needs
(  )_________________________

Food




Approval

(  )Menu planned


Approved by SPL_______________________

(  )Shopping trip planned




(  )Shopping trip executed

Approval by SM________________________

W______________________

H_______________________

O_______________________

